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NEWSLETTER MEMBERSHIP SUBMISSIONS POLICY

	Overview
	The purpose of this policy document is to clarify procedures for newsletter membership submissions.



	Policy Statement
	Each month SAAG members are invited to submit membership related news. This document outlines procedures and contacts for questions.



	Procedure
	Submitting Text – Members News

Members submit newsletter text entries consisting of 100 words or less. Word files, email and written submissions are acceptable. Email or Word files are preferred. PDF and image files are accepted for text, but not preferred, (PDF and image files require either scaling the image of the text to fit the newsletter or, retyping the text). 

Documents that support ‘Copy and Paste’ text is the preferred format for submissions.

Submitting Text – Getting to Know You

New members submit newsletter text entries consisting of 130 words or less. Other criteria are the same. Since there is only 1 ‘Getting to Know You’ per newsletter, new members may appear in subsequent issues.

Submitting Images

Whenever possible submit images along with the text. Acceptable image formats include: .bmp, .tiff, .png, and .jpg. PDF files are also accepted but not preferred. High-resolution images (200-300DPI) are preferred, but 72 DPI images are also acceptable.

Newsletter Chairperson: Responsibilities

The Newsletter chairperson is responsible for managing content, editing and visual presentation. The Newsletter Chair is not required to reprint the newsletter in the event of accidental omissions as a result of the editing process. Reprints are at the discretion of the Newsletter Chairperson.

Questions Regarding Submissions

Any questions should be directed to the Newsletter Chairperson.  

Newsletter Policy Document

This document can be downloaded at:

http://southernazartsguild.org/newsletter.html
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